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Each submission must be identified as one of the following:

· Completed paper

· Research-in-progress:  The authors need to have an interesting problem that is clearly motivated and the submission should stand on its own.  The authors are expected to have some preliminary results to report on by the time of their presentation. 

· Practice-oriented paper:  A Practice-oriented paper may be submitted as a research paper or as a Microsoft PowerPoint file.  
Please submit your paper using the formatting specified below. We have created a template to use along with these specifications. 

General Paper Specifications:

Medium: electronic file in Microsoft( Word 

Paper Size: Letter (8.5 x 11 in.) (215.90 mm x 279.18 mm)
Suggested number of Pages: 15, including references and appendices

Page Setup:

Margins: (see ‘Tips’, below) Top: 1”; Bottom: 1”; Left: 1”; Right: 1” (25.38 mm) 
Header from edge: Keep U.S. default (0.5”/12.69 mm)

Footer from edge:  Keep U.S. default (0.5”/12.69 mm)
Text & Paragraph Formatting:

Font: Times New Roman or similar font
Line Spacing: Single 

Title: 18 points, bold, small caps, centered, 3 lines down from top (click the top of the page and press the ‘ENTER’ key on your keyboard 3 times)

Paper Category: 11 points, centered, in parentheses & following the title: identify your paper as 

“Research- in-progress,” “Research Paper,” or “Practice-Oriented”; press the ‘ENTER’ key 2 times before typing ‘Author Name’

Topic Category: Select one or more topics from the list in the Call for Papers e.g. “IQ Concepts, Tools, Metrics, Measures, Models, and Methodologies” or else enter “Other” with a description of your choice.

Author Name: 11 points, bold, centered 

Affiliation: 11: points, centered

E-mail Address: 10 points, centered, press the ‘ENTER’ key 2 times before typing ‘Abstract’

Abstract: 10 points, centered, indented by .75”(11.42 mm) both left and right; press the ‘ENTER’ key

 2 times before typing ‘Key Words’

Key Words (optional): 10 points, left-justified; press the ‘ENTER’ key 3 times before ‘Heading 1’ 

Heading 1: 16 points, bold, small caps (see ‘Tips’, below); leave 3 blank lines above Heading 1

Heading 2: 14 points, bold, italic; leave 1 blank lines above Heading 2
Heading 3: 11 points, bold, leave 1 blank line above Heading 3

Body Text: 11 points, justified
References: 10 points
Sections

While the exact section titles and contents may vary, your paper should strive to cover common organizational elements such as Introduction, Background, Rationale & Purpose, Methods, Results, Discussion, Limitations, and Conclusion, Bibliography and Appendices.

Page Numbers:  NONE
Figures and Tables:

Caption: Title and figure number beneath figure/table, justified left
References: 
We will accept any commonly used reference style (e.g., APA, MLA, Harvard, etc.)
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